
Business Rules
CMU Department Templates

This document provides recommendations for template 
functionality in the context of the CMS.

Each template is displayed on the left, while specific 
elements are identified on the right. Each element in a 
template is annotated with guidelines for display, use, and 
implementation.

Global elements

• Colors
• Headers
• Navigation

Templates

• Homepage A
• Homepage B
• News Landing
• Faculty Bio
• Course Listing
• Article
• Programs
• Research Group
• About
• People Landing
• Topic Landing

Contents
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How to select a color
All templates use a single accent color. 
The default color is CMU Red. 

If a department or center has a brand 
color, that color should be used. 

If a department or center does not have a 
brand color, and does not want to use 
CMU Red, they may choose from Orange 
Peel, Lemon, Camarone, Endeavor, or 
Purple.

Colors

CMU Red
#a81a1a
7.42:1

Orange Peel
#fc9a00
8.08:1

Lemon
#fce80a
13.8:1

Camarone
#00610d
7.73:1

Endeavor
#0059a0
7.15:1

Purple
#9400b4
7.19:1



How to select a default header

If the department or center doesn't have a 
logo or a wordmark, use Header 1 (default).

If the department or center has a logo, but 
no wordmark, use Header 2.

If the department or center has a logo with 
a wordmark, use Header 3.

Headers



Main navigation styles

Main navigation constraints

Search

Departments can set any number of menu 
items in style one (primary navigation) and 
any number of menu items in style two 
(secondary navigation). See CSS for actual 
styles.

The main navigation can accommodate up 
to 80 characters of menu items. When 
main navigation menu items total more 
than 80 characters, the final visible menu 
item (before reaching the 80-character 
limit) will read “More,” and display a down-
pointing arrow. Selecting this item reveals 
a dropdown menu with the remaining 
menu items. These items, as well as 
“More,” should always be rendered in style 
two.

Selecting the search icon reveals a 
dropdown search bar. The search bar’s 
initial text should read “Search the [name 
of website] site."

Navigation



Programs or focus area listing

Featured video

Displays a list of program offerings or 
focus areas. Each program has a title and 
a sentence of description, linking to their 
program pages.

Featured YouTube video sits behind HTML 
content, but moves up upon play. Video 
home screen must be dark. 

CMS data elements

• Introduction
• Articles
• Programs or focus areas (tags)
• Featured video
• Calls-to-action
• Footer quotations

Homepage A
Featured subpages

A selection of up to three subpages, which 
are set to “featured,” with a unique text 
string and a URL.

Thematic hero area

Departments may choose a single word to 
display in the hero area. This word should 
be selected in conversation between the 
department and the College, expressing 
the spirit and goals of the department in a 
way that aligns with the College and 
University brand.

Introduction

Up to 280 characters of copy. Should 
provide an introduction or summary of the 
department or institute.

Calls-to-action

Displays three calls-to-action, as displayed. 
Links to appropriate subpages. 
Customizable per page.

Footer

Displays one of fifteen randomized quotes 
on each load. This applies to all 
department templates.

News

Three most recent articles with photos 
published by the department. The 
department may choose to share articles 
published by the College which have been 
tagged as relevant to the department. 
Articles without photos should be 
excluded from this display.

Related events

Shows up to four upcoming events. 
“Explore all events” button links to the 
events landing page.   



News hero

Three most recent articles with photos 
published by the department. The 
department may choose to share articles 
published by the College which have been 
tagged as relevant to the department. 
Articles without photos should be 
excluded from this display.

Homepage B

Partnerships

Partnership introductory text is editable. All 
partnerships are represented by the 
corporate logo of the partner. Logos are 
not links.

Related events

Shows up to four upcoming events. 
“Explore all events” button links to the 
events landing page.   

Twitter feed

Displays four most recent tweets. 

CMS data elements

• Articles
• Partnerships
• Events
• Twitter data
• Calls-to-action
• Footer quotations

Calls-to-action

Displays three calls-to-action, as displayed. 
Links to appropriate subpages. 
Customizable per page.

Footer

Displays one of fifteen randomized quotes 
on each load. This applies to all 
department templates.



Year navigation

Displays the twelve most recent articles 
published in the year selected.

News Landing
Breadcrumbs

Breadcrumbs show all page parents 
separated by slashes. The final page 
parent (may be “HOME” if page is in top-
level navigation) is followed by a slash. 
Current page is NOT included in 
breadcrumbs.

Subscribe call-to-action

Simple form for email intake. Clicking 
“Sign up” takes users to a confirmation 
page.

News

Twelve most recent articles published by 
the department. The department may also 
choose to share relevant articles 
published by the College. Render rules 
(which style of module) are based on 
thumbnail image size/ratio and availability 
of image, choosing from Blocks A1, A3, A4, 
and A5. Articles housed on external 
sources will display a call-to-action linking 
the source, while articles displayed on the 
department website will use an arrow to 
link to the article page. If more than 20 
articles are in the system, a “See more 
stories” button should be displayed. 
Selecting the button will load more article 
modules, eight (or fewer) at a time.

PDF listing

Optional for departments that publish 
regular PDF newsletters. PDFs are listed in 
reverse chronological order. If more than 
eight newsletter files are in the system, a 
“See more newsletters” button should be 
displayed. Selecting the button will load 
more PDFs, eight (or fewer) at a time.

Twitter feed

Displays four most recent tweets. 

Story idea call-to-action

Links to form subpage for story idea 
intake.

CMS data elements

• Breadcrumbs
• Articles
• PDFs
• Subscribe CTA
• Twitter data
• Story CTA
• Footer quotations



Page content

Media mentions

Page content includes the following 
elements:

• Contact information: Includes fields for 
Office, Phone, Fax, Email (mailto link), 
and Assistant (mailto link), as well as 
links to a Google Scholar profile and a 
Curriculum Vitae file download. Email 
is the only required field.

• Biography: A one- to three-sentence 
biography of the faculty member.

• Research areas: List of tags compiled 
by the College. Tags link to Directory 
page search results for all faculty 
tagged with the same research area.

• Keywords: Text list, editable, unlinked.
• Websites: Link list, editable.
• YouTube video embed: Optional 

YouTube video sits behind HTML 
content, but moves up upon play. 
Video home screen must be dark.

• Research focus: One to two 
paragraphs summarizing the focus of 
the faculty member’s research. If a 
video is used, this text appears inside 
the video module. With no video, text 
appears on its own.

• Education: Text list, editable, items 
displayed in reverse chronological 
order.

• Affiliations: Link list, editable.

Pulls in media mentions collected by the 
College tagged with the faculty member’s 
or research group’s name. Includes media 
source, article title, article summary, and 
link to source article. If more than four 
tagged media mentions are in the system, 
a “See more mentions” button should be 
displayed. Selecting the button will load 
more mentions, four (or fewer) at a time.

Faculty Bio
Breadcrumbs

Breadcrumbs show all page parents 
separated by slashes. The final page 
parent (may be “HOME” if page is in top-
level navigation) is followed by a slash. 
Current page is NOT included in 
breadcrumbs.

CMS data elements

• Breadcrumbs
• Page content
• YouTube video
• Research area tags
• Media mentions
• Calls-to-action
• Footer quotations



Introduction

Should provide context for the course 
listing, including links to get more 
information or contact an office with 
questions.

Course Listing

Course listing

Displays table of courses. A short 
introduction can be included before the 
table. “Location” column is optional. 
Course numbers and names both link to 
course detail page.

Breadcrumbs

Breadcrumbs show all page parents 
separated by slashes. The final page 
parent (may be “HOME” if page is in top-
level navigation) is followed by a slash. 
Current page is NOT included in 
breadcrumbs.

CMS data elements

• Breadcrumbs
• Introduction
• Courses
• Footer quotations



Article content

Article content includes the following 
elements:

• Title 
• Subtitle (optional) 
• Date of post 
• Author (optional)
• Associated social media sharing 

icons (Twitter, Facebook, email, etc., 
up to four, can change per article) 

• Inline image(s) with photo source and 
caption (optional)

• “Learn more” module (optional)
• YouTube video embed (optional)
• Photo slider (optional)
• Blockquote with attribution (optional)
• Suggested articles, up to five, 

manually selected 
• Article contact attribution (end of 

article) 

Article
Breadcrumbs

Breadcrumbs show all page parents 
separated by slashes. The final page 
parent (may be “HOME” if page is in top-
level navigation) is followed by a slash. 
Current page is NOT included in 
breadcrumbs.

CMS data elements

• Breadcrumbs
• Article content
• Footer quotations



Programs listing

Displays a list of programs or degrees 
offered. Each program/degree has a title 
and a sentence of description, linking to 
their detail pages.

Programs

Apply call-to-action

Links to another page.

Deadlines

Shows deadlines associated with program. 

Local Navigation

Page has the option of displaying or not 
displaying navigation (manually set). Local 
navigation display rules are as follows: 

1. If the page has children, it displays 
children.

2. If a menu element has children, it 
displays a drop menu of its children.

3. If the page doesn’t have children, it 
displays siblings, with the page 
designated as a “current” with 
appropriate CSS.

Breadcrumbs

Breadcrumbs show all page parents 
separated by slashes. The final page 
parent (may be “HOME” if page is in top-
level navigation) is followed by a slash. 
Current page is NOT included in 
breadcrumbs.

CMS data elements

• Breadcrumbs
• Summary sentence
• Introduction
• Local navigation
• Programs
• Apply call-to-action
• Deadlines
• Disclaimer
• Learn more call-to-action
• Footer quotations

Summary sentence

A single sentence that summarizes the 
page content. Limited to 150 characters. 
Optional.

Introduction

One to two paragraphs that elaborate on 
the summary sentence (if using) and 
provide more details. 

Disclaimer

Shows disclaimer text.

Learn more call-to-action

Includes links to two separate form pages.



Research Group

Featured calls-to-action

A selection of up to three calls-to-action.

CMS data elements

• Introduction
• Featured calls-to-action
• On-page navigation
• Faculty directory data
• Projects
• YouTube video
• Research team members
• Courses
• Awards
• Publications
• Patents
• Media mentions
• Footer quotations

In-page navigation

Page has the option of displaying or not 
displaying in-page navigation (manually 
set). In-page navigation links to anchors for 
each section of content further down the 
page. Navigation numbers correspond to 
vertical markers on the left.

Faculty

Displays faculty bio and contact 
information from faculty directory.

Project listing

Includes paragraph of description and 
optional YouTube video embed. Projects 
are displayed in a slider and include a 
large image, title, and description.

Research team

Displays students and/or members of the 
research team. Each module includes an 
image, name, year (or title), list of research 
interests, email address, and link. Fields 
should be editable for flexible use. Past 
team members can be listed in bullets with 
their year/title included after a comma. All 
content added manually.

Course listing

Displays table of courses being taught by 
the faculty member. A short introduction 
can be included before the table. Table 
column headers are editable. Course 
numbers and names both link to course 
detail page. Data comes from the same 
source as the department course listing.

Awards listing

Bulleted text list of awards, entered 
manually.

Publications

Grouped by year, displayed in reverse 
chronological order; selecting the year 
opens up a dropdown with individual 
citations listed. Data may be pulled in from 
a third-party source such as Google 
Scholar or Digital Measures.

Introduction

Should provide an introduction or 
summary of the research group. 

Patents

Patents displayed in reverse chronological 
order. Data entered manually.

Media mentions

Pulls in media mentions collected by the 
College tagged with the faculty member’s 
or research group’s name. Includes media 
source, article title, article summary, and 
link to source article. If more than four 
tagged media mentions are in the system, 
a “See more mentions” button should be 
displayed. Selecting the button will load 
more mentions, four (or fewer) at a time.



Summary sentence

A single sentence that summarizes the 
page content. Limited to 150 characters. 
Optional.

About

Featured video

YouTube video embed can appear 
between summary sentence and 
introduction, or after introduction if not 
using a summary sentence.

Introduction

One to two paragraphs that elaborate on 
the summary sentence (if using) and 
provide more details. 

Breadcrumbs

Breadcrumbs show all page parents 
separated by slashes. The final page 
parent (may be “HOME” if page is in top-
level navigation) is followed by a slash. 
Current page is NOT included in 
breadcrumbs.

CMS data elements

• Breadcrumbs 
• Summary sentence
• Youtube video 
• Introduction
• Programs call-to-action
• Apply call-to-action
• Featured subpage
• Secondary page content
• Footer quotations

Programs call-to-action

Displays two to three calls-to-action, 
linking to appropriate subpages. 
Customizable per page.

Apply call-to-action

Links to another page.

Featured subpage

Features one project related to the 
department administration. Has a title, 
large image, one- or two-sentence 
summary, and call-to-action with a URL. 
Manually selected.

Secondary page content

Additional copy can be added with 
individual headers and inline images with 
sources and captions.



Summary sentence

People listing

A single sentence that summarizes the 
page content. Limited to 150 characters. 
Optional.

Loads in page eight modules based on the 
chosen filter. Each module is manually 
created and includes: 

• Image
• Name 
• Title
• Lecture or project name (this field 

label should be editable depending 
on page use)

• Date (optional) — Pages that use the 
date field should display modules in 
chronological order. Modules that 
have passed their date are moved to 
the “Past lecturers” filter and are not 
shown unless that filter is selected.

If fewer than eight modules exist, the “See 
more lecturers” button is not displayed at 
the bottom. Otherwise, “See more 
lecturers” loads additional modules within 
the page, eight (or fewer) modules at a 
time. This button is editable.

People Landing
Breadcrumbs

Breadcrumbs show all page parents 
separated by slashes. The final page 
parent (may be “HOME” if page is in top-
level navigation) is followed by a slash. 
Current page is NOT included in 
breadcrumbs.

CMS data elements

• Breadcrumbs 
• Summary sentence
• Introduction
• People modules
• Sponsor logos
• Events
• Subscribe call-to-action
• Footer quotations

Sponsors

Sponsors are represented by corporate 
logos. Logos can be linked to unique 
URLs.

Events

Display the next four upcoming events in 
the department. Each displays a start date 
(or today’s date if within a range), time (if 
specified), name, location/description, and 
link to event detail page. “Browse 
upcoming events” button links to the 
events landing page.   

Subscribe call-to-action

Simple form for email intake. Clicking 
“Sign up” takes users to a confirmation 
page.

Introduction

Multiple paragraphs that elaborate on the 
summary sentence (if using) and provide 
more details. 



Topic Landing
Breadcrumbs

Breadcrumbs show all page parents 
separated by slashes. The final page 
parent (may be “HOME” if page is in top-
level navigation) is followed by a slash. 
Current page is NOT included in 
breadcrumbs.

CMS data elements

• Breadcrumbs 
• Hero image
• Introduction
• Subtopics
• Projects 
• Topic landing pages (other topics 

under Research parent page)
• Featured institute/center
• Topic calls-to-action
• Footer quotations

Hero image

Displays a large image behind the page 
content.

Introduction

Up to 700 characters of copy. Should 
provide a summary of the research topic 
and the department’s research goals. 

Subtopic and/or project listings

Subtopics are listed with headers and 
include project listings. Projects are 
displayed in a slider and include a large 
image (optional), title, and description. If 
projects do not include an image, two 
projects can be displayed side-by-side.

Research calls-to-action

Other topic landing pages are listed and 
link to their pages.

Featured institute/center

Features one center or institute related to 
the topic. Manually chosen. Has a title, 
large image, one- to two-sentence 
description, and call-to-action with a URL.
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